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COVID-19 Furlough Letter

SUBJECT: NOTICE OF FURLOUGH

Dear ___________________________,

This letter is to notify you that  to the economic impact of COVID-19,

___________________________ is implementing measures to ensure the financial stability of

the company. The current pandemic situation has impacted our business significantly

and as a result, we find that we must take some difficult personnel decisions.

Effective  _______________________________, ____________________________ is implementing

a  temporary  furlough for certain positions. Following a review of our operational

requirements, it has been determined that your position performs a non-essential function

to business continuity and is to be furloughed and  as such, you are being placed on a

temporary, unpaid leave of absence effective _______________________. During the furlough

period;

You may be eligible for unemployment benefits under these circumstances. Contact your

local unemployment office for information on eligibility and applying for unemployment
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benefits. Present this letter to your local unemployment office as evidence of your

employment status.

_______________________ will communicate with you regularly during this period. If your

personal phone number, email or mailing address has changed recently, please provide

your current contact information to human resources immediately. Please feel free to

contact human resources via e-mail for any questions.  

If you find alternate employment during this period and do not intend to return to work at

_______________________,  please notify human resources immediately of your voluntary

resignation.

Thank you for your cooperation.

Sincerely,

Name of the Employee

SignatureSignature

Automatically create polished, fillable and signable documents Clone the document for free!

https://www.jotform.com/pdf-templates/covid-19-furlough-letter-template/clone?utm_source=pdf_footer_branding&utm_medium=pdf&utm_campaign=ch_fillable_pdf&utm_content=branding_page_2


Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of COVID-19 Furlough Letter template.
You can edit it with Jotform Sign and convert to an eSign document
with Jotform Sign.

Edit PDF

Learn More About Jotform PDF Products
Jotform offers powerful PDF solutions. Check them out below.

Jotform PDF Editor

Turn form submissions into PDFs automatically ready to
download or save for your records.

jotform.com/products/pdf-editor/

Smart PDF Forms

Convert your PDF files into online forms that are easy to
fill out on any device.

jotform.com/products/smart-pdf-forms/

Jotform Sign

Collect e-signatures with Jotform Sign to automate your
signing process.

jotform.com/products/sign/

These templates are suggested forms only. If you're using a form as a contract, or to gather personal (or personal health) info,
or for some other purpose with legal implications, we recommend that you do your homework to ensure you are complying

with applicable laws and that you consult an attorney before relying on any particular form.

This document is a PDF copy of COVID-19 Furlough Letter template.
You can edit it with Jotform Sign and convert to an eSign document
with Jotform Sign.

Edit PDF

https://www.jotform.com/products/pdf-editor/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_pdf_editor
https://www.jotform.com/products/smart-pdf-forms/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_smart_pdf_forms
https://www.jotform.com/products/sign/?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=display_url_sign
https://www.jotform.com/pdf-templates/covid-19-furlough-letter-template?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_pdf_title
https://link.jotform.com/WWKlALx4BS?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_product_sign
https://www.jotform.com/pdf-templates/covid-19-furlough-letter-template/clone?utm_source=jotform&utm_medium=pdf_last_page&utm_campaign=ch_fillable_pdf&utm_content=hero_edit_pdf

	id-1111179631: 
	id-1192990719: 
	id-1441731187: 
	id-1635909340: 
	id-2256705129: 
	id-2300933739: 
	id-2402290545: 
	id-2490925760: 
	id-2529231621: 
	id-2757241347: 
	id-3035082837: 
	id-3116893925: 
	id-319866612: 
	id-3247574501: 
	id-377030533: 
	id-429954900: 
	id-4612074334: 
	id-4681144553: 
	id-4958667165: 
	id-5526973832: 
	id-5644296686: 
	id-567022554: 
	id-6130131996: 
	id-6280540233: 
	id-6882570371: 
	id-7365280871: 
	id-7951457157: 


